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Insert list of tables (delete those not appropriate and include more as necessary)
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1. Company, site and environment

1.1 Company description and site location
Insert a brief description of your company and details of the location (see Task 1.1 of the EMP Guide). 
Note: If your company has or develops an Environmental Policy, insert it in this section.
1.2 Scope of this EMP 

Insert the scope of your EMP to clarify what it covers (see Task 1.2 of the EMP Guide)

Note: If you are going to expand the scope of your EMP to cover more than the ARC’s requirements for ‘industrial or trade’ activities, provide details in this section under ‘Other matters’ (see ‘What is an EMP?’ and ‘‘What it is not’ in the Introduction of the EMP Guide).

ARC requirements for ‘industrial or trade activities’
Company name has developed this Environmental Management Plan to assist with compliance with ARC’s ‘industrial or trade’ activity provisions (Proposed Auckland Regional Plan: Air, Land and Water (June 2005 version)).  The operation is listed as insert sector type under the ‘industrial or trade’ provisions (Schedule 3), and has an ‘activity area’ of insert activity area.  The operation is therefore considered to be moderate / high risk for land and water pollution.  The following aspects of the operation are covered by this EMP:
· …

· …
The following aspects of the operation are not covered by this EMP:

· …

· …


Other matters
Company name has also incorporated the following requirements into the EMP:

· …

· …

1.3 Site activities, facilities and stores

Insert an outline of your site’s activities, facilities and stores (see Task 1.3 of the EMP Guide).
Note: This information may need to be updated during Step 2, before you finalise your EMP.

1.4 Site layout and drainage

Insert a summary of your site layout and drainage, and attach a copy of your Site Layout and Drainage plan(s) in Attachment A (see Task 1.4 of the EMP Guide).  

Note: This information may need to be updated during Step 2, before you finalise your EMP.

1.5 Site receiving environments

Insert information about your site’s receiving environments (see Task 1.5 of the EMP Guide).

1.6 Authorisations, consents and permits 

Insert an outline of the authorisations, consents and permits that your site has or requires in order to manage pollution risks (see Task 1.6 of the EMP Guide).  Complete Table 1 (overleaf) if it helps you to summarise this information.
Table 1.1:  Summary of authorisations, consents and permits 

This table relates to ‘Authorisations, consents and permits’ (section 1.6) above - use the table if it helps you summarise your information.
	Type and number
	Agency 
	Status 
	Summary of key conditions and monitoring required 

	Tradewaste discharge permit 
– No. XYZ
	Watercare Services 
	Granted (expires 2012)
	Relates to discharge from factory and wastewater treatment bund –

Discharge Xm3/s (continual monitoring)
pH maximum 8 (daily monitoring, mid-flow) 

	
	
	
	

	
	
	
	

	
	
	
	


2. Pollution risks and controls
2.1 Pollution risks 

Insert a summary of your sites pollution risks (see Task 2.1 of the EMP Guide).  Also insert details of these pollution risks into Table 2.1 overleaf (you can use the table you created during Task 2.1 to 2.4 of the EMP Guide).  See the ‘‘Pollution risks and controls’ table – final copy’ at the start of the Step 2 of the EMP Guide for examples of how to complete the table.

2.2 Pollution controls 
2.2.1 Structural and procedural controls – existing:
Insert a summary of your sites pollution controls (see Tasks 2.2 and 2.4 of the EMP Guide).  Also insert details of these pollution controls into Table 2.1 overleaf (you can use the table you created during Task 2.1 to 2.4 of the EMP Guide).  See the ‘‘Pollution risks and controls’ table – final copy’ at the start of the Step 2 of the EMP Guide for examples of how to complete the table.

Note: You will also attach details and copies of the controls (see Attachment X) so this section only needs to be a summary or overview.  Cross-reference within this section to the relevant attachments.

Emergency Spill Response Plan
Your Emergency Spill Response Plan (ESRP) is a key pollution control.  Insert a summary of your ESRP here, and cross-reference to the documents that you will attach.
2.2.2 Structural and procedural controls - future actions:
Insert a summary of any actions you will undertake in the future to address your pollution risks (see Task 2.4 of the EMP Guide).  Insert details of these future actions (including timeframes) into Table 2.2 overleaf (you can use the table you created during Task 2.4 of the EMP Guide).  See the ‘‘Pollution risks and controls’ table – future actions’ at the start of the Step 2 of the EMP Guide for examples of how to complete the table.

Note: If you have many future actions, you will have prioritised and ordered them during Task  2.4 of the EMP Guide – depending on your timeframes for completion, you may need to include information on how you prioritised and ordered your future actions in this section. 

Table 2.1:  Structural and procedural controls - existing 
This table relates to the ‘Pollution risks’ and ‘Pollution controls’ sections (2.1 and 2.2) above.  Fill out this table using the information you gathered in Step 2 (for examples see ‘‘Pollution risks and controls’ table – final copy’ at beginning of Step 2 in the EMP Guide).  You may use this table or create a similar one of your own.

Note: ‘Comply’ in the following table(s) relates to whether the pollution controls achieve compliance with ARC’s ‘industrial or trade’ provisions.
Area of site: 
Activity/facility/store: 
	Risk identification and contaminants of concern
	Existing pollution controls
	Comply?
	Improved or new pollution controls required

	Risk
	Contaminant(s)
	Structural
	Procedural
	Yes or No
	Structural
	Procedural

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Table 2.2:  Structural and procedural controls – future actions
This table relates to the ‘Pollution risks’ and ‘Pollution controls’ sections (2.1 and 2.2) above.  Fill out this table using the future actions you identified during Task 2.4 of the EMP Guide (for examples, see ‘‘Pollution risks and controls’ table – future actions’ table at beginning of Step 2 in the EMP Guide).  You may use this table or create a similar one of your own.

Note: In the ‘Roles and Responsibilities’ section of your EMP you will identify who is ultimately responsible for ensuring these actions are completed.  You may wish to add a column to this table to identify who is responsible for the actions and what resources are needed etc.
Area of site: 
Activity/facility/store: 
	Risk identification and contaminants of concern
	Improved or new pollution controls required

	Risk
	Contaminant(s)
	Structural
	Procedural
	Pollution 
Risk
Priority
	Order
for 
Completion
	Timeframe 

	
	
	
	
	3. 
	4. 
	Initiation
	Completion

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


5. Pollution programmes and systems

5.1 Inspection and maintenance programme

Insert a summary of your ‘Inspection and maintenance programme’ and attach a copy of the Programme including any supporting forms in Attachment X (see Task 3.1 of the EMP Guide).  Also complete Table 3.1 below if it assists with summarising your programme. 
5.2 Stormwater management and monitoring programme

Insert a summary of your ‘Stormwater management and monitoring programme’ and attach a copy of the Programme including any supporting forms in Attachment X (see Task 3.2 of the EMP Guide).  Also complete Table 3.2 below if it assists with summarising your programme.
Note: If you are not required to have a ‘Stormwater management and monitoring programme’ you can either state the reasoning here, or you can delete this section. 
Note: If you do need to install stormwater treatment devices but have not yet done so (i.e. treatment devices are a ‘future action’ for your operation) explain here including the timeframe for when the devices will be installed and the programme developed.

5.3 Training programme
Insert a summary of your ‘Training programme’ and attach a copy of the Programme including any supporting forms in Attachment X (see Task 3.3 of the EMP Guide).  Also complete Table 3.3 below if it assists with summarising your programme.
5.4 Record keeping

Insert a summary of the records you will keep in order to ensure (and demonstrate) your EMP works effectively (see Task 3.4 of the EMP Guide).  Also complete Table 3.4 below if it assists with summarising your record keeping details. 
5.5 Roles and responsibilities

Insert a summary of the roles and responsibilities you give to staff members to ensure your EMP is implemented effectively (see Task 3.5 of the EMP Guide).  Also complete Table 3.5 below if it assists with summarising your information. 
5.6 EMP review

Insert details of how you will ensure your EMP is kept up-to-date and continually improved (see Task 3.6 of the EMP Guide).  

Table 3.1:  Inspection and maintenance programme – summary of type and frequency 
Table 3.2:  Stormwater management and maintenance programme – summary 

Table 3.3:  Training programme - summary of training needs

This table relates to ‘Training programme’ (section 3.3) above - fill it using the training programme you developed during Task 3.3 of the EMP Guide.  You may use this table or create a similar one of your own.  Add cross-references to the location of any supporting information that will be used for the training.
	Training topic:
	Summary of training purpose and content
	Recipients (specify job titles of relevant staff and/or contractors)
	Frequency or target date

	Induction to EMP 
	Overview of EMP including site information, pollution risks and controls, and programmes and systems.
	All staff / contractors
	At beginning of employment / contract

	Refresher for EMP
	Refresher overview of EMP including recent changes and updates
	All staff / contractors
	One year after employment or contract commences, or more frequently if required

	Detail of activity or area specific pollution risks and controls

	Insert specific activity or area
	Insert details
	Insert staff / contractors who require this specific training
	Insert details

	Insert specific activity or area
	Insert details
	Insert staff / contractors who require this specific training
	Insert details

	Insert specific activity or area
	Insert details
	Insert staff / contractors who require this specific training
	Insert details

	Insert specific activity or area
	Insert details
	Insert staff / contractors who require this specific training
	Insert details

	Emergency spill response plan 
	Identification of on-site ‘environmentally hazardous substances’ and required spill response (as per SRP in Attachment X of EMP)
	Insert staff / contractors who require this specific training
	Insert details

	Inspection and maintenance programme

	Insert specific aspect of programme
	Insert details
	Insert staff / contractors who require this specific training
	Insert details

	Insert specific aspect of programme
	Insert details
	Insert staff / contractors who require this specific training
	Insert details

	Insert specific aspect of programme
	Insert details
	Insert staff / contractors who require this specific training
	Insert details

	
	
	
	

	Stormwater treatment device(s) and ‘Stormwater management and maintenance programme’ 

	Insert specific aspect of programme
	Insert details
	Insert staff / contractors who require this specific training
	Insert details

	
	
	
	

	Specialised training (e.g. handling hazardous substances or hazardous wastes)

	Insert details
	Insert details
	Insert staff / contractors who require this specific training
	Insert details

	Insert details
	Insert details
	Insert staff / contractors who require this specific training
	Insert details

	Training programme 
	Insert details
	Insert title of staff member(s) who will be responsible implementing the EMP training programme
	Insert details


Table 3.4:  EMP records – summary records to be kept and location 

Table 3.5:  Roles and responsibilities – summary 

ATTACHMENTS 

Insert attachments to support your EMP; use the following list as prompts for what to insert (as outlined in the EMP Guide), and then update the heading names to reflect your attachments.

Note: Insert page breaks between each of these headings to make header pages for your final EMP.

ATTACHMENT  A    SITE LAYOUT AND DRAINAGE PLAN(S)
Attach your Site Layout and Drainage plan(s) (see Task 1.3).

Note: If you have Site Layout and Drainage plan(s) in another location / document, you can insert a legible A4 or A3 copy here and cross-reference to the original for further detail.
ATTACHMENT  B    RECEIVING ENVIRONMENTS INFORMATION 

Attach information about your site’s receiving environments (maps, photos, plans) (see Task 1.5).

ATTACHMENT  C    AUTHORISATIONS, CONSENTS AND PERMITS 

Attach summaries of your site’s authorisation, consents and permits (see Task 1.6).

ATTACHMENT  D    POLLUTION CONTROLS - STRUCTURAL 
Attach information regarding your sites structural controls e.g. as-built plans (see Task 2.2).  You can also include (or cross-reference to) any supporting information such as manufacturers specifications.
ATTACHMENT  E    POLLUTION CONTROLS - PROCEDURAL 
Attach copies of your procedural controls e.g. ‘standard operating procedures’ (see Task 2.2). 
Your Emergency Spill Response Plan is a key procedural control and should be attached separately.
Note: If you have procedures in other documents (e.g. Operating Manuals) cross-reference to them and insert a copy of key procedures.  
ATTACHMENT  F    EMERGENCY SPILL RESPONSE PLAN(S)

Attach a copy of your Emergency Spill Response Plan(s) (see Task 2.2)

ATTACHMENT  G    INSPECTION AND MAINTENANCE PROGRAMME 
Attach copies of the forms for your Inspection and Maintenance Programme (see Task 3.1)
ATTACHMENT  H    STORMWATER MANAGEMENT AND MONITORING PLAN 
Attach a copy of your Stormwater Management and Monitoring Programme (see Task 3.2).

ATTACHMENT  I    TRAINING PROGRAMME 
Attach copies of your ‘Training programme’ content and forms (see Task 3.3).

ATTACHMENT  J    EMP REVIEW 
Attach details of the process you will follow to review your EMP (see Task 3.6).
















August 2007, Version 03


This ‘EMP Template’ accompanies Auckland Regional Council’s ‘A Guide to Developing an Environmental Management Plan for Industrial or Trade Activities in the Auckland Region’ (August 2007, Version 4) (the EMP Guide).  The ‘outputs’ from the EMP Guide can be inserted into this template to produce a site specific Environmental Management Plan.  An EMP is a legal requirement for some ‘industrial or trade’ operations in the Auckland region.


Refer to the Introduction of the EMP Guide for further instructions on ‘How to use the EMP Template’.  


Prompts to insert site specific information are coloured blue and explanatory notes are shaded grey (the latter can be deleted once the relevant information is inserted into the template).  
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