
H1

Appendix H

On-site Wastewater Systems Management
Summary Checklist
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Auckland Regional Council Technical Sheet  H-1
ON-SITE WASTEWATER SYSTEMS MANAGEMENT SUMMARY CHECKLIST

(Purpose is list of information that must be included in the “Maintenance” section of an On-site 
Systems Management Plan)

Property Owner

Property Owner: Date:

Property Address:

System Design

System Designer

Company:          Phone Number:

Installation

Supplier/Installers

Supplier/Installer:                                       Phone Number:

Drainlayer:                                              Phone Number:

Electrician:                                                  Phone Number:

City/District Council:

Building Consent Number:

Date Approved:

Date Installed:

Regional Council:

Discharge Consent Number:

Date Approved:

Expiry Date:

Maximum Discharge Volume:

Other:
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System Design Parameters and Maintenance Frequencies

Discharge Volume

Water Supply

Ç Reticulated Ç Waterbore Ç Roof Water 

Design Occupancy

Number of Bedrooms:

Other People/Guests (eg. restaurant etc.):

Number of People:

Design Maximum Wastewater Discharge Volume:                                                                  Litres/day                     

Wastewater Treatment

Wastewater Treatment System:

System Installer:

1. Grease Trap

Number:

Volume:                               m3

Maintenance Requirements Hourly Daily Weekly Monthly Yearly

Pump Out Frequency

Specifi c Maintenance Requirements:
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2. Septic Tanks

Number:

Volume:                                         m3

Outlet Filter Type:

Pump:

Siphon:

Gravity:

Sludge Depth:                               m

Maintenance Requirements Hourly Daily Weekly Monthly Yearly

Pump Out Frequency

Outlet Filter   

Alarm Check

Specifi c Maintenance Requirements:

3. Aerobic Wastewater Treatment Plant 

System Type/Brand:

Number of Tanks:

Maintenance Requirements Hourly Daily Weekly Monthly Yearly

Aerator

Filter   

Pump

Alarms

Specifi c Maintenance Requirements:
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4. Sand Filter Systems

Intermittent / Recirculating

Loading Rate:                                     L/m2/d

Sand Filter Area:                                m2

Maintenance Requirements Hourly Daily Weekly Monthly Yearly

Weed Control

Gravel Cover

Flush Lines

Recirculation Assembly

Specifi c Maintenance Requirements:

5. Textile Filters

System Type:

Recirculation Tank Volume:                                 m3

Loading Rate:                                                        L/m2/d

Treated Wasterwater Holding Tank

Volume:                                                                 m3

Emergency Storage Volume:                               m3

Maintenance Requirements Hourly Daily Weekly Monthly Yearly

High Water Level Alarm

Pump

Flushing Distribution Lines

Filter Sheets

Timers/Control Panel

Specifi c Maintenance Requirements:
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6. Disk Filter

Type/Model:

Maintenance Requirements Hourly Daily Weekly Monthly Yearly

Cleaning Frequency

Specifi c Maintenance Requirements:

7. Water Meter

Maintenance Requirements Hourly Daily Weekly Monthly Yearly

Reading Frequency

Specifi c Maintenance Requirements:

Land Disposal System

1. Pressure Compensating Dripper Irrigation

Irrigation Area:                                    m2

Ç Surface Ç Subsurface 

Depth:                                                  m

Number of lines:

Line spacing:                                       m

Emitter spacing:                                  m

Emitter fl ow rate:                                L/hr

Soil Category:

Areal loading rate:                              mm/day

Maintenance Requirements Hourly Daily Weekly Monthly Yearly

Vegetation Maintenance

Clear Surface Water Drains

Check Line Pressure Flags

Flush Lines

Check Irrigation Area for Wet Ground

Specifi c Maintenance Requirements:
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2. Trench Systems

Number of Trenches:

Total Length:                                m

Depth:                                           m

Width:                                           m

Soil Category:

Shallow Trenches (basal loading) -Total basal area:                                     m3

Deep Trenches (sidewall loading) -Total sidewall area:                                m2

Loading Rate:                                mm/day

Maintenance Requirements Hourly Daily Weekly Monthly Yearly

Vegetation Maintenance

Check Irrigation Area for Wet Ground

Specifi c Maintenance Requirements:

3. Beds/Mounds

Number of Beds:

Length:                                         m

Width:                                           m

Total Basal Area:                         m2

Loading Rate:                               mm/day

Soil Category:

Maintenance Requirements Hourly Daily Weekly Monthly Yearly

Vegetation

Surface Water Diversion Drains

Groundwater Diversion Drains

Vents

Specifi c Maintenance Requirements:
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4. Low Pressure Pipe Irrigation

Soil Category:

Surface/Subsurface Irrigation:

Number of Lines:

Trench/Line Spacing:                              m

Total Line Length:                                   m

Trench Depth:                                         m

Trench Width:                                         m

Total Areas:                                             m2

Areal Loading Rate:                                mm/day

Maintenance Requirements Hourly Daily Weekly Monthly Yearly

Vegetation Control

Irrigation Area Soggy Ground

Surface Water Drains

Groundwater Drains

Line Flushing

Sequencing Valves

Specifi c Maintenance Requirements:

Discharge Consent Conditions

Maintenance Requirements Hourly Daily Weekly Monthly Yearly

Monitoring Requirements

Sampling Requirements

Reporting Requirements

Other:
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Greywater Recycling

System Type:

Number of Tanks:

Tank Volumes:

Disinfection Method:          Ç UV          Ç Chlorine          Ç Other                                                    

Maintenance Requirements Hourly Daily Weekly Monthly Yearly

Pumps

Chlorine Dispenser

UV Lamps

UV Tube Cleaning

Water Level Alarm

Chlorine Level Alarm

Chlorine Residual

Filters

Recycle Water Clarity

Recycle Water Odour

Recycle Water Quality

Specifi c Maintenance Requirements:

Alternative Wastewater Treatment Systems

Compost Handling:

Maintenance Requirements Hourly Daily Weekly Monthly Yearly

Specifi c Maintenance Requirements:


